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MANAGING SPACE ON ANDROID
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Accounts and backup
Samsung Cloud, Smart Switch

Google

Google settings

Advanced features
Motions and gestures, One-handed mode

Digital Wellbeing and parental
controls
Screen time, App timers, Wind Down

Device care
Battery, Storage, Memory, Security

Apps

Default apps, Permission manager

General management
Language and input, Date and time, Reset
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Close background apps
and run checks
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torage 26.1 GB /32 GB
= Memory 1.8GB /3 GB
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26.1 GB/32 GB used

Free up storage space by deleting
data such as rarely used apps and
unnecessary documents.

Documents
Images
2 Videos
¢'  Audio
es Apps
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unused

5.2 MB

1.6 GB

1.3 GB

11.6 MB

3.5GB



MANAGING SPACE ON APPLE DEVICES

Settings = General = iPhone Storage

Settings

Airplane Mode

Wi-Fi Metropolis5G

Bluetooth Not Connected

Mobile Data

Personal Hotspot

Notifications
Sounds & Haptics
Focus

Screen Time

General

Control Centre

Display & Brightness

Home Screen
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{ Settings General

About

Software Update

AirDrop
AirPlay & Handoff
Picture in Picture

CarPlay

iPhone Storage

Background App Refresh

Date & Time
Keyboard

Fonts

Language & Region

Dictionary
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<{ General  iPhone Storage

iPhone 79.7 GB of 128 GB Used

® Media Apps ® iOS @ System Data

Music
Last Used: 02/12/2021

Ring
Last Used: 09/12/2021

Amazon Alexa
Last Used: 29/08/2021

Facebook
Last Used: 08/12/2021

My Movies
Last Used: 08/11/2021

Tile
Last Used: 21/11/2021

Seek
Last Used: 07/11/2021

PayPal
Last Used: 11/12/2021

5713 GB

450.1 MB

332.5 MB

325.9 MB

315.5 MB

312.9 MB

309.5 MB

296 MB

Music
Apple Inc.

App Size

Documents & Data

Offload App

This will free up storage used by the app, but
keep its documents and data. Reinstalling the
app will reinstate your data if the app is still
available in the App Store.

Delete App

This will delete the app and all related data
from this iPhone. This action can’t be undone.

MUSIC EDI

All Songs 57.09 GB

ARTISTS 57.09 GB
A.i. (Artificial intellig... 185

1 album
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WINDOWS 11 UPGRADE — DECLINING IT!

€ Settings n
@ Home Windows Update
' . . .

Upgrade to Windows 11 is ready—and it's free! Looking for info on the latest updates?
Update & Security

Get the latest version of Windows, with
o 2 new look, new features, and enhanced security,
ss Windows Update . Related links

Nete: Some Windows 10 features aren't available in Windows 11. Certain apps and

features have additional requirements. Check device specifications Check Storage
£ Delivery Optimization = = e

5 ‘ OS build info
Download and instal Stay on Windows 10 for now
W Windows Security .
T Backup @ Gethelp
You're up to date L Give feedback
2 Troubleshoot Last checked: Today, 1243 PM
S Recovery Check for updates
© Activation @ Pause updates for 7 days
Visit Advanced options 1o change the pa pen
& Findmy device % Change active hours
Currently 800 AM to 5:00 PM

R For developers

L) Viewupdate hrstc_wy
Q M * Pmrim vee updates inctalled on your device



RESIZE YOUR ACTIVE WINDOWS CONTENTS
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JUMP LIST TO OPEN RECENT DOCUMENTS

Recent

3] Christmas 2021.pptx

@ Back to Basic #4 - Why is my compute...
@ Second Factor Authentication.pptx '
@ Beacon Webmail Presentation Nov 20...
Computer Performance #1.pptx
Computing Group April 2021 Meeting....
Backups.pptx

Back to Basic #3 - Hardware.pptx

powerpoint Final .pptx

PowerPoint

Pin to taskbar

Close window
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PIN YOUR FREQUENTLY USED DOCUMENTS
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Christmas 2021.pptx

Iij Back to Basic #4 - Why is my compute...
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Second Factor Authentication.pptx

Beacon Webmail Presentation Nov 20...

Computer Performance #1.pptx

Computing Group April 2021 Meeting....

Backups.pptx

Back to Basic #3 - Hardware.p

powerpoint Final .pptx

PowerPoint

Pin to taskbar

Close window
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3] Christmas 2021.pptx
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[3-] Second Factor Authentication.pptx

ﬂ: Beacon Webmail Presentation Nov 20...
ﬂ: Computer Performance #1.pptx

ﬂ: Computing Group April 2021 Meeting....
ﬂ: Backups.pptx

ﬂ:, Back to Basic #3 - Hardware.pptx

& PowerPoint

<3 Pin to taskbar

X Close window
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WINDOWS KEY SHORTCUTS

(

Windows Key + D Show Desktop

Windows Key + M Minimize all Windows

Windows Key + Shift + M Restore minimized windows to the desktop

Windows Key + L Lock your computer

Windows Key + Up Arrow Maximize the window

Windows Key + Left Arrow Maximize the window to the left side of the screen
Windows Key + Right Arrow  Maximize the window to the right side of the screen

Windows Key + Down Arrow  Minimize the window



