
WORD – ADVANCED



WHAT IS A WEB BROWSER

If you want to view web pages on different websites, you will need to use a 

program called a 'browser'. This acts as your door to the internet. Browsers are 

all slightly different, but they all allow you to 'surf' the internet and access 

different websites.

Remove a Pictures Background

The ability to remove a picture’s background in word was introduced in Word 2010 and is included 

in all current releases.  It does not work of Word for Web 

It operates in Automatic Mode initially and tries to separate and fore-ground from the back-

ground.

You can then either accept the changes or manually mark areas to keep or remove.

CTRL-Z is your friend, it undoes changes so if you muck up you can go back to where you were.  

Press CTRL-Z multiple times undoes previous changes until you get back to the original.

Once you are happy with the changes click the Keep Changes button.

You can use the Crop button on the Picture Format Menu to remove the blank areas.

You can Copy (CTRL-C) and Paste (CTRL-V) the image into another application such as Microsoft 

Paint for further modification



WHAT IS A WEB BROWSER

If you want to view web pages on different websites, you will need to use a 

program called a 'browser'. This acts as your door to the internet. Browsers are 

all slightly different, but they all allow you to 'surf' the internet and access 

different websites.



WHAT IS A WEB BROWSER

If you want to view web pages on different websites, you will need to use a 

program called a 'browser'. This acts as your door to the internet. Browsers are 

all slightly different, but they all allow you to 'surf' the internet and access 

different websites.



Save as JPG file in Microsoft Paint
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